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0 mopsiiKe pa3paboTKH, MPHHATHS H YTBEPKIACHHS JIOKAJIbHBIX HOPMATHBHbBIX
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¢ yriIyOJIeHHBIM H3y4YeHHeM OT/eJIbHBIX NpeIMeTOB)»

r. HaGepexnbie Yeanbl



1. O01ue moJ10KeHus

1.1. Hacrosmmui ITopsanox pa3paboTKH, MPUHSATHUS " YTBEPKACHUSA
JIOKaJbHBIX HOPMATUBHBIX akTOB (masee - Ilopsimok) MyHHMIIMNIATBHOTO — OOJKETHOTO
obmeoOpazoBarenbHOr0  yupexaeHus «Cpennssi oOiieoOpa3oBarenbHas 1mkoida Nel9 ¢
yIIyOJICHHBIM H3yYE€HHEM OTACIbHBIX TIpeameToB» (manee - MBOY)  pazpaboran B
COOTBETCTBUM cO crTatheil 30 DenepanpbHOoro 3akoHa oT 29.12.2012 Ne 273-®3 «O06
obpazoBanuu B Poccuiickoit @enepannn» u Ycraom MbOVY.

12. Hacrosmmii  Tlopsimok  ompenmensieT OCHOBHBIC TpeOOBaHHWS K  TPOLEType
pa3pabOTKM  MPOEKTOB  JIOKAJIbHBIX HOPMAaTHUBHBIX  AKTOB  JOJDKHOCTHBIMHM  JIMI[AMU
MBOY, mnopsnky uX HpUHATUSA, YTBEPXKACHUS, BHECEHUS B HHUX JIONOJHEHUUA H
W3MEHCHMH.

2. IlonsiTHE JTOKAJBLHBIX HOPMAaTUBHLIX AKTOB

2.1. JloxkanbHbII HOPMATHUBHBIM aKT — 3TO HOPMATHBHBIA TMPABOBOM JOKYMEHT,
COJICp>KaIllUii HOPMBI, peryaupyroue odbpasoBarenbubie oTHomeHuss B MBOY B mpenenax
CBOCH KOMIIETEHLIMM B COOTBETCTBHM C 3aKOHOIATelbcTBOM Poccuiickon depepanuu, B
MOPSZIKE, YCTAHOBIIECHHOM YcTtaBoM MBOYVY.

2.2. JlokanpHBIA HOPMATHBHBIM aKT - JOKYMEHT, COACpXKaIluid OO0IIe00s3aTeIbHbBIE
MpaBWJia TIOBEICHUS JUISI BCEX WM HEKOTOPBIX YYACTHHUKOB OOpa30BaTENIbHBIX OTHOIICHUM,
pacCUMTAaHHBIA HA HEOJHOKPATHOE NPUMEHEHHE, NPUHATHIA B YCTAHOBIICHHOM IOPSIKE
COOTBETCTBYIOIIMM KOMIIETEHTHBIM OpraHoMm yrpasieHuss MBOY u yTBep:KJI€HHbI MTPUKA30M
nupekropa MBOY.

2.3.JlokanpHble HOpMaTHBHBIE akThl MBOY nelcTBYIOT TOIBKO B Npeaesiax JaHHOU
0011e00pa3oBaTeNbHON OpraHu3allii U HE MOTYT PEryJupoBaTh OTHOIICHHS BHE HEE.

2.4. JlokanmbHble HOPMATHUBHBIC aKThl, COOTBETCTBYIOIIME BCEM TpPEOOBAHUIM
3aKkoHoAaTenbcTBa P®, sBIsAIOTCS 00sA3aTEIbHBIMU K MCIOJHEHUIO BCEMHU YYaCTHUKaMU
00pa3oBaTEIbHBIX OTHOLIEHUM.

2.5. Hopwmsl (mipaBuia), yCTaHOBJICHHBIE JIOKAIBHBIMA HOPMATHBHBIMH aKTaMH,
MpeHa3HauYeHBI JJIsl PEeryJIMPOBaHUsS 00pa30BaTEIbHOM, TPOU3BOICTBEHHOH, YIIPaBIEHYECKOM,
(bMHaHCOBOM, KaIpOBOW M MHOM (PYHKIIMOHANBHOW NesTeabHoCcTH BHYyTp MBOY.

3. Buabl J1oKaJIbHBIX HOPMAaTHUBHBIX AKTOB

3.1 Ha ocnoBanuu Hactosmiero Ilomoxxenus B MBOY paszpabaTeiBaroTcs u
MPUHUMAIOTCS CIEAYIOIINE JIOKATbHbIE AKTHI:

3.1.1JlokanbHble HOPMAaTHBHBIE AKThl, PErIAMEHTHPYIOLIUE OpraHU3alOHHBIE
acnekThl nesrenbHoctu MbOY

3.1.2. JlokanbHble HOPMATHUBHBIE AaKTbl, PErJaMEHTHPYIOIIME TMOPSAIOK YIpaBICHUS
MBOY

3.1.3. JlokanpHbie = HOPMATHUBHBIE  aKTHI, PETTIaMEHTUPYIOIIME  OPTaHU3ALINIO
00pa3oBaTeNbHOIO Mpoliecca

3.1.4. JloxanbHble HOPMATHUBHBIC AaKThI, pPETIaMEHTUPYIOIIME OLEHKY H YyYeT
00pa30BaTEIbHBIX TOCTUKEHUHN YUaAIIXCS

3.1.5. JlokanbHbie HOPMATHUBHBIE aKTHI, PETJIaMEHTUPYIOIINE  OPraHU3aALUIO

BOCITUTATEIBHOU pabOThHI



3.1.6. JlomKHOCTHBIE HHCTPYKIIMH PAOOTHUKOB
3.1.7. JlokanpHBIE HOPMATUBHBIE AKThI, PETJIAMEHTUPYIOIIKE OIJIaTy TpyAa paOOTHUKOB
3.1.8. IlepeueHb BUIIOB JIOKQJIBHBIX HOPMATUBHBIX aKTOB HE SIBISIETCS HMCUEPIIBIBAIOIINM,

MBOY wumeer mpaBo pa3pabarbiBaTh, NPUHUMATh W YTBEPXKIaTh WHbBIE JIOKAJIbHbBIC
HOPMATHBHbBIE AKTHI.

4, P33p360TKa JJOKAJIbHBIX HODMAaTUBHBIX aKTOB

4.1 TloaroroBka JOKAJbHOTO HOPMAaTHMBHOI'O aKTa BKIIOYAaeT B ce0d H3ydyeHHE
3aKOHOJATEIbHBIX M  HMHBIX  HOPMAaTUBHBIX  aKTOB, JIOKaJbHbIX akTtoB  MBOY,
PErIAaMEHTHPYIOLIMX T€ BOIPOCHI, KOTOPBIE MIPEANIOIAraeTCsl OTPA3UTh B IIPOEKTE HOBOI'O AKTa,
Y Ha 3TOM OCHOBE BBIOOp €ro BUJa, COAEPKAHMS U IIPE/ICTABICHHUE €r0 B TUCbMEHHOU (hopMme.

4.2. TIpoeKT IJOKaJpHOIrO HOPMATUBHOIO aKTa MOJJIEKUT 00s3aTENbHON IPaBOBOU
JKCIIEPTU3E€ M MPOBEPKE HAa JIMTEPATYpHYID TI'PAMOTHOCTh, KOTOphIe mpoBonaarcs MBOY
CaMOCTOSTEIBHO, JIN0O C Y4aCTUEM MPUBJICYEHHBIX CIIELUATUCTOB.

4.3. JlokanmpHBI HOPMATHBHBIA aKT, HE MPOIIEAIIANA TMPABOBYIO JKCIEPTHU3Y, HE
MO/JIEKUT PACCMOTPEHUIO U IPUHSITHIO

4.4. TlpoexTbl JOKAJIbHBIX HOPMATHUBHBIX AaKTOB pa3paldaThIBAlOTCA MO PELICHHUIO
mupexkropa MbOY, 3amectureneil AMPEKTOPa, KOJUIETHAIBHBIX OpraHoB ynpasieauss MbOY.

4.5. JlokanbHble HOpMaTuBHBIE akThl MBOY MoryT mpuHuUMaTbes OOHMIMM cOOpaHUEM
KOJUIEKTUBA, [1€JarOTUYECKUM COBETOM B COOTBETCTBUM ¢ ycTaBoM MBOYVY — o npenmeram ux
BEJICHUS U KOMIIETCHIINH.

4.6. Ilpu npuUHATHM JIOKaJIbHBIX HOPMATHBHBIX AaKTOB, 3aTpardBalOUIMX IpaBa
oOy4aroluxcs, YYUTHIBACTCSI MHEHHME COBETOB OOYyYalOUIMXCS, COBETOB POJUTEIEH,
IPEJICTaBUTENBHBIX OpraHoB oOydaromuxcs. [Ipu NpuHATHN JTOKaIbHBIX HOPMATUBHBIX aKTOB,
3aTparuBarOIIUX Mpasa coTpyAHUKOB MBOY, yuuThIBa€TCs MHEHUE MNPEICTaBUTEIBHBIX
OpraHoB PaOOTHUKOB IIKOJIBI.

4.7. Dranbl pa3pabOTKU MPOEKTOB JIOKAJTbHBIX HOPMATHUBHBIX AKTOB!

4.7.1. Onpepenenrie Kpyra BOIPOCOB, IO KOTOPBIM TPeOyIOTCS pa3padoTKa, MPUHSITHE U
YTBEPKJICHHUE JIOKATbHBIX HOPMATUBHBIX aKTOB.

4.7.2. Coznanue paboued Tpynmbl MO pa3padOTKE JIOKAIbHBIX HOPMATHUBHBIX
aktoB. CocraB pabouedl Trpynmbl omnpenenserca Mo penieHuro aupekropa MBOY,
KoJulerhainbHbIX opraHoB ynpasieHuss MbOY. CocraB pabodeil IpyIibl, CPOKU U MOPSTIOK €€
paboThI 3aKperuIsieTcs B pukasze nupekropa MbOY.

4.7.3. Ha3snadeHne OTBETCTBEHHOTO PYKOBOJIUTENS paboueld TPyMHIbl, KOTOPBII
OyZeT KOOpAMHHUPOBATH JIEHCTBUS YYAaCTHMKOB M KOHTPOJIMPOBATH YCTAHOBJIEHHBIE CPOKH
pa3pabOTKH JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB.

4.8. JlestenbHOCTh paboyeil Tpynmbel 1O  pa3pabOTKe MPOEKTa  JIOKATBHBIX
HOPMATHBHBIX  AKTOB: pa3pabOTaHHBIA  MPOEKT JIOKAJBHBIX HOPMATHBHBIX  aKTOB
COTJIACOBBIBAETCS] BCEMH pa3pabOTUMKaAMHU.

4.9. Tlocne pa3paOOTKM MPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX AaKTOB M IMPOBEPKH Ha
MPEeIMET UX COOTBETCTBHUS MOJIOKEHUSIM 3aKOHOAATENbCTBA, MHBIM 0053aTeIbHBIM HOPMaTHBaM,
a paBHO O00OBEMy 3aJay, MpaB U OOSI3aHHOCTEW MCXOAS U3 CTPYKTYPbI, IPOEKTHI JIOKATbHBIX
HOPMATHBHBIX AaKTOB TPEJICTABISIOTCA  HAa OOCYXIEHHME B COOTBETCTBYIOIIMWA OpraH
camoytmpasienuss MbOY, pazmeniatorcst Ha cteHae uinu caiite OY st TpUHATHS TPEII0KEHUN
B TEUEHHUE S5 THEM.



4.10.ITocne oOcyxaeHHUsI U MPH HATUYUU TPEIIOKEHUN B JIOKAJIbHBIM HOPMAaTUBHBIN
aKT BHOCSITCSI U3MEHEHUS, JOPA0OTaHHBIN TEKCT JIOKaJbHOIO HOPMATUBHOTO aKTa MepelaeTcs B
COOTBETCTBYIOIIMM KOMIIETEHTHBIM opraH ymnpasieHuss MDBOY, ynoJHOMOYEHHBIA €ro
PUHUMATB.

4.11.1Tpu OTCYTCTBUU NMPEAJIOKEHUN TEKCT JIOKaJTbHOTO HOPMAaTUBHOI'O aKTa MepelaeTcs
B COOTBETCTBYIOIIMI KOMIETEHTHBIM opraH ymnpasieHuss MDBOY, ynoaHOMOYEHHBINH €ro
PUHUMATB.

4.12.0dopmieHue JJIOKAIbHOTO HOPMATUBHOTO aKTa:

4.12.1. OdopmieHne JTOKATHbHOTO HOPMAaTUBHOTO aKTa BBITIOIHSAETCS B COOTBETCTBUU C
TpeboBaHUsAMU «['0CyIapCTBEHHON CHCTEMBI TOKYMEHTALIMOHHOTO OOECIEYEHHs yIPABICHHUS.
OcHoBHbIE TOJIOKEeHHS. O01IMe TpeOoBaHUs K JOKYMEHTaM U CIyK0aM JTOKYMEHTALIMOHHOIO
o0ecriedyeHus», a TakkKe HOpMaMu «YHHUQPHUIMPOBAHHOW CHCTEMbl JIOKYMEHTAIIHH.
YuaudunmpoBanHas cucrema OpraHU3alUOHHO-PACTIOPSAUTEIBHON JOKYMEHTAI1U.
TpeboBanus k odopmienuto aokymeHntoB. ['OCT P 6.30-2003» (yrtB. IloctanoBineHuem
I'occrangapra Poccum ot 03.03.2003 N 65-ctr «O mnpuHATAM W BBEJACHUU B JICHCTBHC
rocyaapcTBeHHoOro cranaapta Poccuiickoit denepanumy).

4.12.2. CtpykTypa JOKaJIbHOTO HOPMATHUBHOIO akTa JOJDKHA 00€cleunBaTh
JIOTUYECKOE Pa3BUTUE TEMBI IIPABOBOTO peryanpoBanus. Eciu Tpedyercs pa3bsCHEHUE Lienel 1
MOTHUBOB MIPUHSATHUS JOKAIBHOTO aKTa, TO B MIPOEKTE JAETCS BCTYNMUTENbHAS YacTh — IIpeamOya.
[TonoxeHuss HOpMaTUBHOTO XapakTepa B peamMOyiTy He BKIFOYAIOTCS.

4.12.3. CrpykTypa JOKQJIbHOTO HOPMATUBHOTO aKTa JOJHKHA OBITh JIOTUYECKH
00OCHOBaHHOM, OTBEYANOIIEH WEIIM U 3aJayaM [PaBOBOrO PETYJIMPOBAHUSA, a TaKKe
00€ecCIeynBaoNIeH JIOTHYeCKOe Pa3BUTHE U MTPABUIIbHOE IOHUMAHHUE JAHHOTO JIOKAJIIBHOTO aKTa.

4.13. Tlocne mpHUHATHSA JIOKAJHbHOTO HOPMATHBHOTO aKTa COOTBETCTBYIOIIUM
KOMIIETEHTHBIM OpranoMm MDbBOY, NOKyMEHT MNpencTaBisieTCsl Ha YTBEPKICHUE IUPEKTOPY
MBOY. [Ipouenypa yrBepxkaeHust opopmisiercs: npukazom no MbOY

4.14 JlokanbHbIi HOPMAaTUBHBIA aKT BCTYMAeT B CHJy C MOMEHTA, YKa3aHHOTO B HEM,
b0, B cllydae OTCYTCTBHUSI TAKOrO YKa3aHHWA, [0 UCTEYCHUHM 7 KaJCHAAPHBIX THEH C JaThl
MPUHATHS JAHHOTO JIOKAJIbHOTO aKTa.

5. [IpunsATHE JIOKAJBHBIX HOPMATHBHBIX AKTOB

5.1. JlokanbHble HOPMATHBHBIE aKThl MNPUHUMAIOTCS CIEAYIOINIMMHU KOMIIETCHTHBIMU
opranamu ynpasiyienuss MbOVY:

5.1.1. O6mum codpanmnem pa6otnukoB MbBOY mnpunumatorcs [IpaBuina BHyTpeHHETO
TPYJIOBOTO PACIOpsIIKA Y WHBIE JIOKAJIbHbIE HOPMATHUBHBIE AKThI, OTHOCSILIUMECS KO BCEM
pabotaukam MbBOY

5.1.2. TIlemarormueckum coBetoM MBOQOY - 5okanbHble HOPMATHUBHBIC AaKTHI,
COJIEpKAIlIUE HOPMBI, PETYIUPYIOMME O0pa3oBaTeIbHbIC OTHOIICHHS ¥  OpPTaHU3aIUIo
00pa30BaTEILHOTO MpoIlecca, OPraHU3allMOHHbIE ACIIEeKThl JEATEIbHOCTH, OLICHKY U YyYeT
00pa3oBaTeIbHBIX TOCTUKEHUN yUalTUXCS.

7. O3HaKoMJ/IeHH e YYACTHUKOB 00pa30BaTeJIbHbIX OTHOIIEHUH € JTOKAJIbHBIMH
HOPMATHBHBLIMHM AKTAMH

71. Paborauku MBOVY B 00s3aTeIbHOM MOPSIIKE TOJDKHBI OBITH O3HAKOMIICHBI TIOJT
JUYHYIO POCIUCH CO BCEMU JIOKAJIbHBIMU HOPMATUBHBIMU akTamu, npuHuMaemMbiMu B MBOY u
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HEIOCPEICTBEHHO CBSI3aHHBIMU C UX TPYJIOBOM JESTEIBHOCTBIO.

7.2. O3HakOMJICHHE C JIOKaJbHBIMA HOPMATHBHBIMH aKTaMu OGOpMIISIETCS B BHJE
POCHHCH  O3HAKOMJISIEMBIX JIMI] C YKA3aHUEM JaThl O3HAKOMJICHUS JINOO HA CAMOM JIOKAJIbHOM
akTe, IMO0 Ha OTAEIHHOM JIHCTE O3HAKOMJICHUS, MPUJIaracéMoM K HeMy, JHOO B OTACIbHOM
KypHaie.

7.3. Tlopsimok O3HAKOMJIGHMSI POJUTENEH (3aKOHHBIX MPEACTaBUTENEH) ydalluxcs U
yUYallUXCs € JIOKAIbHBIMU HOPMATUBHBIMU akTamu Ipu npueme B MBbOY pernameHTHpOBaH B
[IpaBunax npuema B MBOY.

7.4, O3HaKOMJIEHHE YYalllUXCsl, UX pOAUTENEN (3aKOHHBIX MPEACTABUTENEH) C
JIOKaJIbHBIMM HOPMATHBHBIMH aKTAMH, KACAIOIIMMUCS yYKa3aHHBIX YYaCTHUKOB
oOpa3oBaTeNbHBIX  OTHOIICHUN, MPHUHATHIMU B Tepuoa oOydeHus yuamierocss B MBOVY,
OCYILECTBIISIETCA IIYTEM pPAa3MEIICHHWs KONHWW JIOKAJIbHBIX HOPMATHBHBIX aKTOB Ha
odurmansHOM caiite B cetn uTepHeT, Ha nHPopMmarmonHoMm crenae MbOYVY, a taxke B xoze
MpoBeNCHUS CcOOpaHWi ydJammxcsi, coOpaHud poauTene (3aKOHHBIX MPEACTABUTEICH)
y4aImxcsl.

7.5. JlokansHbie HOpMaTHBHBIE akThl MBOY pasMematorcs Ha oQUIIMaIbHOM caiiTe
MBOY B cetu «IHTEpHETY.

8. U3MeHeHHe JJOKAJTBbHBIX HOPMaTHUBHBIX AKTOB

8.1. JloxanmpHble HOPMATHWBHBIC aKThI  IOJJICKAT W3MEHCHHUIO M JIOMOJHCHUIO B
CIEIYIOUIUX CITyYasX:

- peopranuzaiusi 160 u3MeHeHue cTpyktypel MBOY, koropoe Bieuer 3a co0Ooii
M3MEHCHHE HAMMEHOBAHUS MO0 3a7a4 ¥ HAIIPaBJICHUM JIeITCIHbHOCTH;

- HW3MEHEHHE 3aKOHOoAaTeNbcTBa Pocculickon denepanuy;

- 1o ycmotpenutro MBOY. B 3ToM ciydae NmpuHHMAaeMble JIOKaJIbHbIE HOPMAaTUBHbBIC
aKThl HE MOTYT YXYJIIaTh IOJOKCHHS PAaOOTHUKOB, yYAIIMXCS, UX POJUTENICH (3aKOHHBIX
MIPEJCTABUTENICH) M0 CPAaBHEHHIO C TPYIOBBIM 3aKOHOJATEIBCTBOM, 3aKOHOJATEIILCTBOM B
obJsiactu 00pa3oBaHusl, KOJUICKTUBHBIMU JOTOBOPaMH, COTJIAIICHUSIMU.

8.2. JlokanpbHbIE HOPMATHBHBIC aKTBl MOTYT OBITh HM3MEHEHBI ¥  JIOTIOJHEHBI
TOJBKO MPUHATHEM HOBOW peNaKIMU JOKaJbHOTO HOPMATUBHOTO aKTa B IMOJHOM OOBbEME —
MyTEM YTBEPKJICHUS HOBOTO JIOKAJIBHOTO HOPMATUBHOTO AKTA.

9. OT™MeHAa JIOKAJIBHBIX HOPMAaTHUBHBIX AKTOB

91. OcHoBaHMA U1 OTMEHBI JIOKAJIBHBIX HOPMAaTUBHBIX akTOB MBOY sBrnstorcs:

- HMCTEYEHHE CpOKa JCHCTBHUS JIOKAIHLHOTO HOPMATUBHOIO aKTa (€Ciu ImpH pa3paboTke
€ro ObLI ONpEJENIeH NMEPUOJ €To IEUCTBHUS);

- BCTYIUIECHHE€ B CHJIy 3aKOHa WM JPYroro HOPMATHUBHOIO IPAaBOBOTO aKTa,
COZIEpPIKAILlET0 HOPMBI TPYAOBOIO IIpaBa, KOJUIEKTUBHOI'O JOTOBOpa, COTJIAILICHMs, KOIAa
yYKa3aHHbIE aKThl YCTaHABJIMBAIOT Ooyieeé BBICOKUN YpPOBEHb TapaHTUH pPaOOTHUKAM TIO
CPaBHEHHUIO C IEVCTBOBABIINM JIOKAJIbHBIM HOPMATHUBHBIM aKTOM.

92. OrMeHa JIOKadbHOIO HOPMATHUBHOIO aKTa B CBSI3U C yTpaTod CHIIBI
MpOU3BOAUTCS  TpukazoM gupektopa MBOY, ¢ o3HakomieHweM paOOTHHUKOB C
COZIEp’KaHMEM IIPUKA3a IO/ POCIIUCH.
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